Poccniickaa @eaepanns
HUpxyTrckas obnacTb
ropozckoe nocejenne besopeyenckoe MyHHIHIIAILHOE 00pa3oBaHHe
AJMUAHHUCTPALHNA
ropoacKoro nocejaeHus
BeslopedyeHCcKOro MyHHIHNAILHOTO 00pa3oBaHus

NOCTAHOBJIEHHUE

Or 13 pexabps 2022 rona Nel272
p.n. benopedyeHckui

O pa3pa6oTKe U YTBEpP:KACHHH AAMHHHCTPATHBHBIX PerJiaMeHTOB
NpeoCTaBJeHHs] MyHHIHNIATbHBIX YCJIyT
BesiopedeHCKOro MyHHITHNAIbHOT0 00pa3oBaHusl

PykooacTeysick ®enepanbHpiM 3akoHoM oT 27 mronsg 2010 roma Ne 210-03
«O6 opraHuM3alyi MPeJOCTaBIEHHs IOCYJapCTBEHHBIX M MYHULUNAIBHBIX YCIIyT»,
cratbaMud 29, 41 YcraBa DBenopeueHCKOro MyHHIMIIANBHOrO 00pasoBaHwusl,
AJMHUHHCTpALsT TOPOJCKOTO IOCeNeHHss benopedeHCKoro  MyHHIUIAIBLHOIO

o0Opa3oBaHus
ITOCTAHOBJISET:

1. Yreepauth Ilopsnoxk pa3paboTKM M YTBEPXKIEHHsS aIMUHUCTPATHBHBIX
perIaMeHTOB NMpeJOCTaBIeHNsS MyHUIMNANbHbEIX yenyr (TIpunoxenue Ne 1).

2. Vreepnute  [lopsmok  NpoBeleHHs  OKCIEPTU3Bl  IPOEKTOB
aJMHHHCTPATHUBHBIX  pErJIaMEeHTOB MPEJOCTaBJIE€HHMS MYHHULHUNAIBHBIX  yCIyT
(TTpunoxenue Ne 2).

3. Ormenam AJMHHUCTpALMM TOPOACKOTO HoceneHus bemopeyeHckoro
MYHMIMITATBHOTO 00pa3oBaHKA, IIPEJOCTABIAIOUIAM MYHUIUNAIBHBIE YCIYT H
06ecIeurTh pa3MelleHHe a(MUHUCTPATHBHEIX PErTTaMEHTOB Ha OQHIHAIBHOM CalTe
AJIMUHUCTpaLlMM TOPOJCKOr0 MOCeNeHus belopeyeHCKoro MyHMIMNAIbHOTO
oOpasoBaHusi B  pasjene  «MyHuuMManpHBle — yCIOyrw», a  Tak  XKe
B (elepalbHOl TrocyJapcTBeHHOM HHQPOPMAIMOHHON cucTeMe «DenepanbHbIi
peecTp roCyIapCTBEHHBIX ¥ MyHHIHNATIBHEIX YCIyT (QYHKLMK)».

4. TIpu3HATH YTPATHBIIKM CUILy OCTaHOBIEHHE AJIMUHHUCTPAMd rOPOJCKOro
nocesieHns belopeueHcKoro MyHMIMMAILHOTO 06pasoBaHus oT 22 Hos0ps 2018 roaa
Ne 757 «O6 yrtBepxaenuu [Topsaka paspaObOTKH ¥ yTBEPKICHHUS aJMAHACTPATHBHBIX
perilaMeHTOB MpEIOCTaBIeHUS MYyHHLUNANIbHBIX YCIyr B TOPOJCKOM IOCEICHUU
BenopeyeHCKOM MYHHLUIIAIBHOM 00pa30BaHUI.



5. OmyOsKkoBaTh HacTosllee TMOCTaHOBNEHHWe B raseTe «benopedeHckuii
BECTHHK» ¥ Pa3MECTHTh Ha OQUIIMAIBHOM caiiTe GeropedeHckoe.pa.

6. Hacrosiuee nocraHoBneHue BCTymaeT B CWIy NOCHE fHSA OMHIMAIBHOTO
OImyOJIMKOBaHHS.

7. KOHTpOJb HCIIONHEHHsI HACTOAMIETO TIOCTAHOBICHUS BO3JIOXKHTG HA
3aMECTHUTEJIS TN1aBbl ropojckoro nocenenus Ctynenukuny H.C.

I'maBa benopeueHckoro

MYHULIUIIATBHOTO 00pa3oBa A.H.Mowucees




ITpunoxxenue Ne 1

YTBEPXIEH

IIOCTaHOBJICHHEM A IMUHUCTpPALIKH
TOPOICKOIO ITOCEIEHHS
benopeyenckoro

MYHHIIHITAJILHOTO 00pa30BaHUs
ot 13 nexabps 2022 roma Nel272

Iopsaoxk
pa3paboTKH H YTBepKACHHSA aAMHHHCTPATHBHLIX PEr1aMeHTOB
NpeIoCcTaBJIeHHs] MYHHIHNAJBHBIX YCJIYT

I'nasa 1. OO1ie MooXKeHUs

1. Tlopsinok pa3paboTKK W YTBEPXKICHUS aIMHHHUCTPATHBHBIX PETIaMEHTOB
IPEeOCTABIIEHUS MyHHUIUITANBHBIX ycayr (fanee — ITopsanok) ycTaHaBIuBaeT oblnue
TpeboBaHUS K pa3paboTKe M YTBEPXKICHHUIO aIMHHHCTPATHBHEIX PETIAMEHTOB
NPEOCTaBIEHUS] MyHHIIUITAIBHBIX YCIYr B AAMUHUCTPAlMU FOPOACKOTO IMOCEICHHS
BenopeyeHCcKOro MyHHIIMIIAIBHOr0 00pa3oBaHus (Jlanee — A IMHUHHCTpALu).

2.  AIMUHHUCTpPaTHBHBIE  perjaMeHThl  pa3palbarblBalOTCd  OTAENIaMH
AIMUHHUCTpAIMH, TMPENOCTABIAIOIMMA MYyHUUUNANbHbIE YCIyrn (mamee —
pa3paboT4uKH), B COOTBETCTBUU C (eaepalbHBIMM 3aKOHAMH, HOPMATHBHBIMH
npaBoBeiMH akTamu [lIpesumenta Poccuiickoii ®enepauvu u IlpaBuTenncTsa
Poccuiickoit @enepauuu, 3akoHamu HMpkyTckoit 001acTH, WHBIMH HOPMAaTHBHBIMU
npaBoBbIMH akTamMu HpKyTckoil o6nacTd, HOPMAaTHBHBIMM IPaBOBBIMH aKTaMu
BenopeyeHCKOro MyHUIIMIAIBHOTO 00pa3oBaHus, a TaKxke HacToAIMUM [TopsaaxoM.

3. Ilpm  paspaboTke  aIMUHHUCTPAaTHUBHBIX  pErJIAMEHTOB  OpPraHbl
AIMHHHCTpAIiM  OpPeIyCMaTPUBAIOT  ONTUMM3AIMIO0  (TIOBBIIEHHE  Ka4ecTBa)
NPE0CTaBICHU MYHUIIMIIAJIBHBIX YCIYT, B TOM YHUCIIE:

a) ynopsijo4yeHue aJMUHACTPATUBHBIX poLeyp (AeHCTBHMH);

6) ycTpaHeHue U30bITOUYHBIX aIMUHUCTPAaTUBHBIX poueayp (AeicTBuil);

B) COKpallleHHEe KOJIMYeCTBa JOKYMEHTOB, NIPEACTaBIIAEMbIX 3asBUTEIIAMU IS
IpeaCTaBIEHHsST MYHULMIIAIBHBIX YCIYr, NPUMEHEHHE HOBBIX (OPM JOKYMEHTOB,
MO3BOJISIIOIIMX ~ YCTPAHUTh HEOOXOAMMOCTb HEOAHOKPATHOTO  IpelCTaBIECHHS
HICHTHYHOH HHGMOpMalii, CHHKEHHE KOJIWYEeCTBa B3aUMOACHCTBHH 3asBHUTEIEH C
JODKHOCTHBIMH ~ JIMI]JaMH  MCIOJIHUTENBHOTO  OpraHa,  IPeIOoCTaBIIAIOLIEro
MYHUIUNAIBHYIO YCIYry, B TOM 4YHCJIE 3a C4YeT BBINOJHEHHS OTIENBHEIX
aJIMAHHCTPATHBHBIX Mpoleayp (AelicTBuii) Ha 6a3e MHOrOQYHKIMOHAJILHBIX LIEHTPOB
MPENOCTABIIEHUS] TOCYAapCTBEHHBIX M MYHUIMNANBHBIX YCIAYI M peau3aluu
TIPUHIIAIIA «OJHOTO OKHA», UCIOJIb30BAHUE MEXBEJIOMCTBEHHBIX COITIACOBAaHUH MPH
NPeJOCTaBIeHHH MYHHLIUIATBHONW YCIYrH 0€3 y4acTHs 3asiBUTEINA, B TOM YHCIIE U C
HCIIONB30BaHieM HH()OPMALIHOHHO-KOMMYHHUKALIUOHHBIX TEXHOJIOTHH,



r) COKpallleHHe CpoKa IPeJOCTaBICHUS MYHMIMIAIBHOM YCIYIW, a TaKxe
CPOKa BBITIOJIHEHHUS! OTAETbHBIX aIMHHUCTPATUBHBIX IIPOLENYyp (IeACTBHH) B paMKax
NPENOCTaBICHUS  MYyHMLMIIAJIbHOH  YCIIYTH. Opran,  NpeROCTaBIAIOLIMH
MYHHUIIUIIATBHBIE YCIYTH, MOXKET YCTaHOBUTh B PerjaMeHTe COKpAlllEHHBIE CPOKH
MPEOCTaBIECHUsT MYHULMIAIBHOM YCIYyrH, a TaKK€ CPOKH  BbINOJHEHHS
aJIMAUHUCTPATUBHBIX  Mpouenyp  (AEHCTBUH) B  paMKax  IIPeNOCTaBIICHHs
MYHUIMNIQIBHOX  yCIyTd MO OTHOUICHHIO K COOTBETCTBYIOIIMM  CPOKaM,
yCTaHOBJICHHBIM 3aKOHOJaTensCTBOM Poccuiickoi Denepanuy;

J) OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMII OpPraHoOB, IPeIOCTaBIAIOLIUX
MyHHIMITATbHBIE YCIYTH, 3a HECOONoJieHne MMH TpeOOBaHWM periaMeHTOB IIpH
BBIITOJIHEHWH aIMHUHUCTPATUBHBIX MTpoLeayp (AeicTBUl);

€) IpeIoCTaBlieHHe MyHHUILIMIIATBHOM YCITyTH B 3JIEKTPOHHOH (opMe.

4. [IpoeKThl periaMeHTOB, a TaKXe MIPOEKThl HOPMATHUBHBIX NPAaBOBBEIX aKTOB
10 BHECECHHMIO H3MEHEHUI B paHee M3laHHbIE PETVIAMEHTEI, IPH3HAHUIO PErVIAaMEHTOB
YTPaTUBINMMKM CHJY TMOJJIeKaT HE3aBUCUMON JKCIEpTH3e, a TaKke 3KCIEepTH3e,
IPOBOANMOM IOPHIMYECKUM OTAENIOM AIMMHHCTpALMH (fajee — YIOJTHOMOYECHHbIM
opran).

5. Tlpoekt periameHTa W TOSICHUTENbHAs 3allUCKa K HEMY IPEACTaBISAIOTCA
OpraHam¥, sIBJSIFOLIMMHECS Pa3paboTYMKaMU PErjaMeHTa, B yIIOJHOMOYEHHBIH OpraH
INs TPOBEJICHHs OJKCIEPTH3BI, a TAKKe pasMellaeTcs Ha OQHIHMAILHOM CalTe
AJMMHHCTpAIMHK AJ1s IPOBEJCHUS HE3aBUCHMOM 3KCIIEPTH3EL.

6. VYTBepXIeHHbIE aJMHUHUCTPAaTUBHBIC pErJaMeHTHl M HOPMAaTHBHBIE
I[paBOBBlE aKThl [0 BHECEHHIO M3MEHEHMM B paHee H3JaHHbIe peraMeHThl,
NPU3HAHHIO PETJIAMEHTOB YTPATHBIUMMH CHJIy Da3sMeINAloTCs pa3paboTYMKamH B
teuernue 10 pabouux JHeH CO JHS YTBEPXKICHUS:

Ha  oQMUMATbHOM  caiiTe  AIMHMHHCTpAallMH B  HMH(GOpPMAlMOHHO-
TeNleKOMMyHHMKalMoHHOM cetu «MutepHeT»(nanee — ceth «MHTepHET») B pasiene
«MyHHUIUNATBHBIE YCIYTH (QYHKIHN)»;

B PErHOHANbHOM TOCYAapCTBEHHOH HHGOpMalMOHHON moacucTeme «Peectp
rocyaapcTBeHHbIx  ycnyr  (byskumii) Mpkyrckodt  obnactm» - denepanbHOiM
rocy/1apCTBEHHOU MHQOpPMAaIlHOHHOM CHUCTEMBI «DenepanbHBli  peecTp
rocyJapCTBEHHBIX YCIyT (GyHKIUi)» (Hajee —peruOHaNbHEIN PeecTp).

7. B cny4yae BHeceHHMS W3MEHEHWH B aJMUHUCTPATHBHBIA perjaMeHT
TpEeOCTABIICHHsST MYHULUIAIBHON YCIYTH, OKa3aHMe KOTOpOH MPeayCMOTPEHO
myTeM oOpamieHns B [OCyJapcTBEeHHOE aBTOHOMHOe YyupexiaeHue «HpKyTckui
00/1aCTHOM MHOTO(YHKIHOHAIBHBIM LIEHTP INPEIOCTaBI€HHS T'OCYHapCTBEHHBIX U
MyHHLIMNAIBHBIX yeuyr» (nanee — TAY «M®Il MO»), pa3spaboTyuk HampasisieT
HOPMATHUBHEII MMPAaBOBOM aKT ¢ MOSCHUTENbHOH 3amuckod B IAY «M®I] UO»(e-
mail: info@mfc38.ru).

I'naBa 2. TpeGoBaHus K aIMUHUCTPATUBHEIM PErJIaMEHTaM
&. HaumenoBaHus pErnaMeHToB ONIPEACIISIOTCS OpraHami,

NPeJOCTABISIOIMMYA ~ MYHHULUIIANbHBIE  YCIyTH, ¢ YYeTOM  HaHMMCHOBaHMA
COOTBETCTBYIOIIEH MYHHULUNAIBHOX yclayrd B PeecTpe MacCOBBIX COILMAIBHO-



3HAYMMBIX YCIIYT, a TakK )K€ B peecTpe MyHHULMNAIbHBIX YCIyT (pyHKIMI) TOpOACKOro
noceaeHns beopeueHCKOro MyHHIMIANEHOTO 00pa30BaHus.

9. CtpykTypa aAMUHHUCTPAaTUBHOIO perjiaMeHTa MOJDKHA IpeRycMaTpHUBaTh
MAIIHHOYMTAEMOE OITHCaHHe MPOLenyp MPeJoCTaBIeHUs] COOTBETCTBYIOLIEH YCIIYTH,
obecrneynBarollee aBTOMATH3ALUI0 MPOLEAYp IPENOCTaBICHHUA TAaKOH YCIYyrH C
HCII0JIh30BaHHEM UH(OPMAI[IOHHBIX TEXHOJOIUH, B COOTBETCTBHHU C TpeOOBAHUSIMH,
YCTaHOBJIEHHBIMH yTIOJTHOMOYEHHBIM Ha OCYIIECTBJIIEHHE HOPMAaTHBHO-IIPaBOBOTO
peryjiMpoBaHus B cdepe HHGOPMAIMOHHBIX TEXHOJNOTHHA (elepalbHBIM OpPraHoM
UCIOJHUTEIBHOMN BIACTH.

10. CTpykTypa aaIMHHHCTPATHBHOIO perjlaMeHTa BKJIIOYAeT CIeayIolIue
paszensl:

a) o0IIKe TTOJIOXKEHNUS;

0) cTaHaapT IPEOCTABICHUS MyHULIUIIAJILHOMN YCIIYTH;

B) COCTaB, IIOCJEJOBATEIBHOCTE U CPOKH BBINOJHEHHS aJAMHUHHCTPAaTHBHBIX
npouenyp (mefictBuii), TpeGOBaHMS K MOPSAKY HMX BBINIOJIHEHHSA, B TOM YHCIE
OCOOEHHOCTH  BLINOJIHEHHMS  aJMHHHCTPAaTHBHBIX THpouenyp (OcHCTBHM) B
3JIEKTPOHHOUM ¢opMe, a TaKke OCOOCHHOCTH BBIIOJIHEHHWS AJIMHHHUCTPATHBHBIX
polleanyp B MHOTOQYHKIHOHANBHBIX LIEHTpax. Paszen To/keH colepKaTh BAPUAHThI
NPeNOCTaBIeHHUsS MYHUIUNANBHON YCIYTH, BKJIIOYAIOIIKE TOPANOK IPETOCTaBICHHUS
YKa3aHHBIX YCJIYI OTAENbHBIM KaTeropusiM 3asBHTENEH, 0OBeIMHEHHBIX OOIMMHU
NpU3HAKaMH, B TOM 4YHCJe B OTHOIICHHH pe3yJIbTaTa MyHHLMUIAJIbHOW YCIYTH, 3a
[OJIydeHHeM KOTOPOro OHU OOpaTUIINCh;

r) GOpPMBI KOHTPOJIS 32 UCTIONHEHUEM aIMUHUCTPATHBHOTO PETJIAMEHTA,

1) mocyneOHbli (BHeCYAeOHbIH) OPSIOK 00KalOBaHHs PELICHHH U JEHCTBUM
(be3neiicTBUA) oprasa, NpeIOCTABISAIOLIETO MYHULUNANBHYIO  YCIYTY,
MHOTO(QYHKLIHOHAJIBHOIO LIEHTpa, a TaKkXKe JOJDKHOCTHBIX JIKI], TOCYAapCTBEHHBIX
UITA MYHHUIMITATBHBIX CITyXKaIluX, pAOOTHUKOB.

11. Pazpen, xacaronuiicss oOIHX OJIOXKEHUNW, COCTOUT U3 CIEAYIOIINX IIaB:

a) MpeIMET peryIUpOBaHus aIMHUHUCTPATUBHOTO PETIAMEHTA,;

0) Kpyr 3asBUTElNEH;

B) TpeboBaHUsS K TOpPSAAKY MH(QOPMHMPOBAHHS O  MPEIOCTABICHUU
MYHUIUIAIBHON YCIYTH, B TOM YHCIIE:

MOPAAOK  TMOJy4eHWs  WHGOpPMALMW  3agBHTEIIMH 10 BOIpocam
NPEJOCTAaBIEHUs] MYHULMIIAIBHOH YCIYTH M YCIyI, KOTOpbIe  SIBJISIOTCS
HeoOXOAVMBIMU M 00S3aTelIbHBIMH I TIPEAOCTABICHHUsS MYHHLHIAIbHON YCIyTH,
CBeZIeHHH O XOJi€ MPENOCTaBICHUs YKa3aHHbIX YCIyT, B TOM YHUCJI€ Ha OQUIHATBHOM
caire;

IOPANIOK, (opMa, MECTO pa3MeIleHHs U CIIOCOOBI IIOIydYeHMS CIPaBOYHOH
vHGOpMaLKK, B TOM YUCJIe Ha CTEHAaX B MECTaX NpPEeJOCTaBIEHHs MyHUIUIATEHON
YCIYTM M YCJIYT, KOTOpBIE SIBISIOTCS HEOOXOOUMBIMH M OOA3aTENbHBIMH IS
IpeNOCTaBIEHUs MYHHIUIATGHON YCIYyTH, H B MHOTOQYHKIMOHAJIBHOM LIEHTpe
NPeJOCTaBJIEHHs TOCYAapCTBEHHBIX U MYyHHUIUIIAIBHEIX YCIIYT.

K cnpaBounoi nH(OpMAIMK OTHOCUTCS Clefyromas HHHOpMaLUs:



MECTO HaXOXIEeHUs W Trpaduku paboTbl OpraHa, M[peIOCTaBIAIOILIErO
MyHHUIUNATBHYIO — YCIyry, a TaKKe  MHOTOQYHKIHOHAJIBHBIX  LEHTPOB
NpeOCTaBICHHUS FOCYAaPCTBEHHBIX U MyHHIMITABHBIX YCITYT;

CTpaBOYHEIE Tene(OHbI OpraHa, MPeIOCTaBIIAIOIIEr0 MyHUIMIIANBHYIO YCIYTY,
OpraHu3alyii, y9acTBYIOLIMX B IIPEAOCTABICHUH MYHHUIUIIATBHON yCITYTH;

aapeca oQUUIHAIBHOTO caifTa, a TaK)Ke JIEKTPOHHOH MOYTHl U (UiH) (POPMBI
oOpaTHOW CBS3M OpraHa, NPeJOCTaBIAIOLIEr0 MYHHIMNATbHYIO YCIyTy, B CETH
«AuTepreT».

CnpaBounas uH$oOpMaIyis He IPUBOJUTCS B TEKCTE perjiaMeHTa U MOMJICIKUT
00s3aTeIPHOMY  pa3MEIeHHI0 Ha OQUIMAIbHOM cCaiire opraHa MECTHOIO
CaMOYIIpaBJIEHHs, MPEAOCTABISIOIIET0  MyHMLHMIAIBHYIO  YCIyry, B CeTH
«VIHTEpHETY, B PETHOHANBHOM peecTpe W Ha EQMHOM mopTasie rocyAapCTBEHHBIX U
MYHHIMIIAIBHBIX YCIyr ((QYHKLUH), O 4eM YyKa3blBAaeTCS B TEKCTE pPEriJaMeHTa.
OpraHbl, IpeNOCTaBISIOLIAE MYHHIUIIANbHBIE  yCIyrd, O0ecmevuBaloT B
YCTAHOBJIEHHOM TIOPSIIKE pa3MeILeHHe 1 aKTyaIM3alliio CIPaBOYHOH HHpOpMaLKH B
COOTBETCTBYIOLLEM pa3zeiie PErHOHAILHOrO PEECTpa.

12. CranmapT IpemocTaBleHUs] MyHUIMNAIBHOM YCIyTH JNOJDKEH CONEpXKaTh
CIIeTyFOIIIHe II1aBbl:

a) HaMMEHOBaHWE MYHHULMNIATIBHOMN YCIIyTH,

0) HaMMeHOBaHKe OpraHa, IPeAOCTABISAIOIEr0 MyHHIIUIIATBHYIO YCIYTY;

B) ONIMCAHME PE3yJIbTaTa MPEAOCTaBIeHHS MyHHIMIIAIBHON YCIIyTH;

I) CPOK NpPENOCTaBICHUS MyHHUIMIIAIBHON YCIYTH, B TOM YHCIE C YYETOM
HeoOXOAUMOCTH OOpallleHHs B OpraHH3allM{, YYaCTBYIOIIHE B IPEIOCTaBICHHU
MYHHLUTATBHON YCIIYTH, CPOK [PHOCTAHOBJIEHHUS NPENOCTABIEHUs. MyHULUNIANTBHOM
YyCIyTH B Cily4ae, €clId BO3MOXHOCTb NPHOCTAHOBICHUS TNPEXyCMOTPEHA
3aKkoHOZAaTeNsCcTBOM  Poccuifickoit  ®emepaumun  u Hpkyrckod  obiactw,
HODMATHBHBIMH TPaBOBBIMH aKTaMH TOPOJCKOro IIOCENeHUs benopeueHcKoro
MyHHIMIIATGHOTO 0o0pa3oBaHMs, CPOK BblIa4d (HANpPABIEHHs) HOKYMEHTOB,
ABJIAIOLIMAXCS PE3YJIBTATOM TPEAOCTABICHUS My HHIMIIATBEHON yCIIYTH;

1) HOpMAaTHBHbIE IPaBOBBIE AaKThl, pPEryJHpYIOIIHe IPel0CTaBICHHE
MYHULUTIAIBHON yCIIYTH.

[TepeueHbh HOPMATHUBHBIX NIPABOBLIX AKTOB, PETYJIUPYIOIIUX MPEIOCTABICHUE
MYHHUIIHTIAIBHOM yCITyTH (C yKa3aHUeM HX PeKBU3UTOB M MCTOYHUKOB OQHIIHATBHOTO
OlyOIHKOBaHHKS), IOMIEKUT 00S3aTeIBHOMY PasMEIIEHHIO Ha OQUIUAIBHOM CaiiTe
AZIMUHMCTpAllid TOPOACKOrO IOCeNeHHs benopedeHCKoro  MyHHIUNAILHOTO
o6pazoBanus B ceTh «MHTepHET», B perHOHaIbHOM peecTpe M Ha EnnHoM nopraie
rocyAapCTBEHHBIX ¥ MyHHUUITATBHBIX YCIYT (QyHKLIHH).

OpraH, TNpefOCTaBIAIOIMNA MYHHUMNAIBEHYIO  yCIYry, oOfecrmeduBaeT
pasMellleHHe ¥ aKTyalM3alldi0 IEPEYHs HOPMATUBHBIX TPABOBBIX  aKTOB,
PeryNMpYIOIIUX MPEeNOCTABIEHHEe MyHUIHIIATEHOH YCIyrd, Ha OQULKAIBHOM CakTe
AJIMUHMCTpAIIHH, & TAKXKE B COOTBETCTBYIOLIEM pa3jielie periOHaIBHOI0 PeecTpa;

¢) MCUEpIBIBAIOLINI TTepeyeHb JOKyMEHTOB, HEOOXONUMBIX B COOTBETCTBHH C
HOPMATHBHBIMHU TIPABOBBIMH aKTaMH [JIsl IPENOCTABIEH!s MyHHIUHUIIAJIBHOHN YCIyTH U
YCIyT, KOTOpBIE SBISHOTCA HEOOXOAMMBIMU ¥ 00s3aTE/IbHBIMHU U1 MPEAOCTABICHUS
MyHHLHTAIBHON YCITYTH, MOJIEKAIMX [PESACTaBICHHIO 3aABUTENEM, CIIOCOOBI HX



TIOJIydeHUs 3asABUTENEM, B TOM YHCJIE B OJJIEKTPOHHOH (opMe, MOPAJOK HX
npencTaBneHds (6naHku, Gopmbl OOpallleHHH, 3asBJIEHHWS U HHBIX JIOKYMEHTOB,
TMI0IaBacMbIX 3asBHTEIEM B CBA3M C IMPEJOCTaBICHMEM MYHULMNAIBHOW YCIYTH,
NPUBOAATCS B KauecTBe MNPWIOKEHHA K aIMHUHUCTPATUBHOMY perjameHTy, 3a
UCKIIIOYEHHEM CllyyaeB, Korga (opMBl yKa3aHHBIX JOKYMEHTOB YCTaHOBJIEHBI
3akoHoaaTeabCcTBOM Poccuiickoit @enepauuu u (unu) MipkyTckoil obnactu, a Takxke
ClydaeB, Koraa 3akoHojaTenbcTBoM Poccuiickoit @enepauyu u (wnmu) WpkyTtckoi
o0acTd mpeaycMoTpeHa cBoOoHas hopMa Iojauk dTUX TOKYMEHTOB).

K) MCUYEPIIBIBAIOIIMI MepedeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMaTHBHBIMH MMPAaBOBBIMM aKTaMH TSI PEAOCTABICHUS] MyHHUIIUIAIBHON YCIYTH U
yCIyT, KOTOpBIE SBISAIOTCS HEOOXOAUMBIMU U 00S3aTENbHBIMH [UIS NIPEIOCTaBICHHUS
MYHUIUMATBHOU YCIYyTH, KOTOPble HAaXOAATCA B PacIOpsDKEHHH T'OCYAApCTBEHHBIX
OpPraHoB, OPraHOB MECTHOI'O CaMOYNpaBIEHUs W WHBIX OPraHM3alUi M KOTOpLIE
3asBUTEJb BIIpaBe MPEICTaBUTh, a TAKXKE CHOCOOBI UX IONyYEHHs 3asBHTENSIMH, B
TOM YHCJIE B JJIEKTPOHHOU (hopMe, MOPSNOK MX NpencTaBieHus (6naHkd, GOpMEI
oOpallleHHi, 3asBJIEHUS] U WHBIX JOKYMEHTOB, ITOJlaBaeMbIX 3asBUTENEM B CBS3HU C
IpeI0CTaBIEHHEM MYHUIUIATHHON yCIIyTH, IPUBOAATCS B Ka4ECTBE NPUJIOKEHUH K
aJIMUHHACTPATMBHOMY pErJlaMeHTy, 3a WCKIIOUYeHHEM CiIydaeB, Koraa (opMsl
YKa3aHHBIX JJOKYMEHTOB yCTAHOBJIEHBI 3aKOHOAATeNIbcTBOM Poccuiickor ®enepaiuu
u (win) Hpkyrckod ob6nacTd, a Takke ClIydaeB, KOr/la 3aKOHOIATEIhCTBOM
Poccuiickoit @enepauun u (unu) MpkyTrckoll o0nacTu mpeaycMOTpeHa cBOOOAHas
GopMa mojauM 3THX JOKyMeHTOB). HempejcrasieHue 3asgBUTENEM YKa3aHHBIX
JOKYMEHTOB HE SIBJIIETCS OCHOBaHHEM JUIS OTKa3a 3asBHTENIO B IPEIOCTABICHHH
yCIIYyTH;

3) yKa3aHue Ha 3anpeT TpeboBaTh OT 3asBUTEIA:

IIpeaoCTaB/IeHHs JOKYMEHTOB U MHGOPMAaIUU WM OCYLIECTBIEHHUS JEHCTBHH,
TIpeJICTaBICHHE WM OCYILECTBIECHHE KOTOPHIX HE MPETyCMOTPEHO HOPMATHBHBIMU
IPaBOBHIMH aKTaMH, PpEeryJHpYIOIIMMHM OTHOIIEHHs, BO3HHKAIOIIHE B CBSA3U C
IIpeI0oCTaBIeHHEM MyHHUIMITAIbHOHN YCIIYTH;

IpEeACTAaBJIEHHST JOKyMEHTOB M HH(OpMAllU¥, KOTOPBIE B COOTBETCTBUHM C
HOpPMAaTHBHBLIMH IPaBOBEIMH akTamu Poccuiickon ®Denepanud, HOPMaTHBHBIMH
IpaBOBBIMH akTaMu cyObekToB Poccuiickorn ®@enepandvt U MyHAIHOATBHBIMUA
I[PaBOBBIMH aKTaMH HaXOJATCS B PACIOPSKEHUM HCIOJHUTENbHBIX OPTaHOB,
IPeIOCTaBISIONIMX MYHULHIAIBHYIO YCIYTy, TOCYJapCTBEHHBIX OpraHoB, OpPraHoOB
MECTHOTI'O CaMOYIpaBiieHus U (WJIK) IOJBEIOMCTBEHHBIX [OCY JaPCTBEHHBIM OpraHam
M opraaM MECTHOTO CaMOYNpaBlIeHHs OpraHM3allud, Yy4YacTBYIOIIUX B
PEAOCTABICHIH MYHHUIIUNANBHBIX YCIYT, 32 UCKIIOYEHHEM JTOKYMEHTOB, YKa3aHHbBIX
B uyacTd 6 craten 7 @enepanbHoro 3akonma oT 27.07.2010r. Ne 210-®3 «O06
OpraHM3all¥y IIPeJOCTABICHHS TOCYIapCTBEHHBIX ¥ MyHUIMIIANBHBIX YCIYT» (naiee
— @enepalibHBINA 3aKOH);

¥) MCYEPIBIBAIOIIHI TTepeYeHb OCHOBAHUH AJIsl OTKa3a B MpHEME JOKYMEHTOB,
HeOOXOAMMBIX JIJIS MPEJOCTABIEHU MyHUIUIIAIBHON YCIyTH;

K) MCYEpNELIBAIOIIMYI MepeYeHb OCHOBAaHUM JJIsi MPHUOCTAHOBIIEHHS WK OTKa3a
B IIPEJOCTABICHAN MyHULMIIAIBHOH YCIyTy. B ciryuae OTCYTCTBHS TAKMX OCHOBaHKH
CIIeAyeT MPSMO YKa3aTh Ha 3TO B TEKCTE aIMUHUCTPATUBHOIO PEITIAMEHTA,



JI) IEpEYEHb YCIIYT, KOTOPBIE SBISIOTCS HEOOXOIUMBIMH U 00s13aTENIbHBIMHY IS
NpEeNOCTaBICHNs] MYyHHLMIAIBHON YCIYyTH, B TOM YHWCII€ CBEIEHMS O IOKYMEHTE
(I0KyMeHTaX), BbIIaBaeéMOM (BBIIaBa€MBIX) OpTaHU3ALMSAMH, YYacTBYIOIIUMH B
NpeJOCTaBIeHUN MYHULIUNIATBHON YCIYTH;

M) MOpAAOK, pa3MEp U OCHOBaHMsA B3MMaHMs IIIAaThl 332 MPEAOCTaBICHHUE
MYHUIIMOIATHHOM  ycayrd. B gaHHOM  mopjpasgene  yKasblBaeTcsi — pasmep
rocy1apCTBCHHOM TMOIDIMHBI WM HHOHM IIIaThl, B3MMAaeMoOH 3a INpeJOCTaBIICHHE
MYHHUIMIIAIbHOW YCIyTH, WM CChUIKA Ha MOJIOKEHHE HOPMATHBHOIO IPaBOBOIO
aKTa, B KOTOPOM YCTaHOBJIEH pa3Mep TaKOW MOLIIUHBI UIIH ILIATHI,

H) MMOPANOK, pa3Mep U OCHOBaHHS B3MMaHHs IIATHI 34 IIPEJOCTAaBIEHHE YCIIYT,
KOTOpble SBISIOTCS HEOOXOAWMBIMH M OOS3aTEIBHBIMM Ul IIPEJOCTaBICHHS
MYHUIMITAIBHONU YCIYTH, BKIIOYass MHQOpPMALMI0O O METOJAWKE pacyera pasMmepa
TaKOH IIJIaThI,

0) MaKCHMAJIbHBIH CpPOK OXXHAaHHS B OdYepelHM NpH MOJayve 3ampoca o
Ipe0CTaBICHUN MYyHHIAMaIbHOM yCIIyTH, YCIIyTH, IIpefoCTaBIAeMON
OpraHu3aiieif, y4acTByromel B MpeJOCTaBICHMH MYHMIMIIAIBHON YCIYTH, U IpH
HIOJIy4YEHUH Pe3yJIbTaTa IIPeNOCTaBICHUS] TAKHX YCIYT;

) CPOK H MOPSNOK PErnCTpalldiM 3aIpoca 3asBUTENS O MPeIOCTaBICHUU
MYHMIMITAIBLHON YCIYTH W YCIYTH, IPEeTOCTaBIsIeMON OpraHU3alHeil, yuacTByOMEeH
B IIpeJI0CTaBIEHMH MYHHIUNIATBHOI YCIyTH, B TOM YHCTIEe B 3JIEKTPOHHOHA ¢opMme;

p) TpeGOBaHMs K MIOMEILEHUSIM, B KOTOPBIX NPENOCTABIAETCA MyHULHITAbHAS
yCclIyra, K 3ajly OXXHAAHHSA, MECTaM JUI 3alOJIHEHHsS 3allpOCOB O MPENOCTaBICHUU
MYHHLMNATLHON YCIyTH, HHGOPMALMOHHBIM CTEHAaM ¢ 00pasliaMy UX 3anoJHEeHHS
M TepeyHeM JOKYMEHTOB, HEOOXONMMBIX Ul  INPENOCTABIEHHMS  KaXIOH
MYHHUIMIIATBHON YCIYTH, pa3sMeIleHni0 U oQOPMIIEHHIO BH3YyaJlbHOW, TeKCTOBOU U
MyJIbTUMEIUMHOM UHDOpMALUK O MOpsAKe NpPEeJOCTaBIEHUS TaKOW YCIYTH, B TOM
yucie K OOECHeueHMIO JOCTYIHOCTH Ui WHBAJIHIOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBHH C 3aKOHOAATEILCTBOM Poccuiickoit Deaepaniuy 0 COLMAIBHOMN 3alllUTe
MHBAJIUJIOB;

C) moKa3aTeNy JOCTYIMHOCTH U Ka4eCTBa MyHHUIMIIAIBLHOM YCITYTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOIEHCTBUM 3agBHUTENd C JOKHOCTHBIMH JIMLAMH IIpH
TIPeIOCTABICHAN MYHHULUNAIBHON yCIYTH M MX MPOIODKHUTENBEHOCTD, BO3MOXHOCTB
NONyYeHHs  MYHULHUIAIBHOH  yCIYyrM B MHOTO(QYHKIHOHAIBHOM  LIEHTpE
peIOCTaBIEH S [OCYAapCTBEHHBIX U MyHHUIMIAIBHBIX YCIIYT.

T) wuHBle TpeGOBaHWs, B TOM YHCIE YYHTBHIBAIOIIME OCOOEHHOCTH
NPEeIOCTABICHHS. MYHULMIANIBHOM YCIyrH B MHOrOQYHKIHOHANBHBIX LEHTPaX
IpeNOCTaBleHUs. TOCYAAPCTBEHHbIX M MYHHLHWNANbHBIX YCIYT, 0COOEHHOCTH
TpefOCTABIEHHS MYHULMIAIBHOM yCIyrH MO 3KCTEPPUTOPHATLHOMY TPHHLHMITY (B
cilydae, eclii MyHHIMNaJIbHAs ycioyra IpeAOCTaBIsercs IO 3KCTePPUTOPHATIBHOMY
NPUHIKUIY) ¥ OCOOCHHOCTH MPEJOCTABICHHA MYHHULUNAIbHOH YCIYTH B
3IEKTPOHHOMN QopMe.

13. Pasgen, KacalolmMiics COCTaBa, I[IOCIEAOBAaTEIBHOCTA W CPOKOB
BBITIOJIHGHMS aMMHMCTPATHBHBIX MpoLenyp (AeHcTBUit), TpeOOBaHMI K MOPAAKY HX
BBINIOJIHEHUS,, B TOM YHCIE OCOOEHHOCTEH BBIIOJHCHUA aqMHUHUCTPaTHBHbIX
nponienyp (AeHCTBHIT) B DIEKTPOHHOH (OpMe, a TakKe OCOOEHHOCTEH BHITIOIHEHHS



aIMHHUCTPATHBHBIX Mpoueryp (AeHCTBUI) B MHOTOQYHKLMOHAJIBHBIX IIEHTpax
IpPENOCTaBICHU TOCYNApCTBEHHBIX M MYHHUMIAIBHBIX YCIYl, COCTOUT U3
[10JIpa3fejioB, COOTBETCTBYIOIIUX KOJIHYECTBY AAMHUHUCTPATUBHBIX INPOLEAYpP —
norudeckd 00O0COOJIEHHBIX MOCIENOBATENbHOCTEN aIMUHUACTPAaTUBHBIX JEHCTBUU
Ipyd TpefoCTaBIE€HUH MYHHULIUNAIBHBIX YCOIYT M YCIYr, KOTOpbIE SBISIOTCS
HEOOXOMMBIMU U OOA3aTEIbHBIMUA AJIS MPEAOCTABICHUsT MYHHUIUIIANbHOH YCIyrH,
UMCIOIIMX KOHEYHBIH pe3ylbTaT M BbIAENSEMBIX B paMKax IIPeJOCTaBICHHA
MyHUIIMNaAbHOW ycnyrd. B Hawanme pasjena yKasslBaeTCs HCUEPIBIBAIOILUN
TiepedeHb aIMUHHACTPATUBHBIX IPOLEAYp (IEHCTBUH), coAepKallluXCcs B HEM, B TOM
Ypclie OTAEILHO YKa3hIBaeTCd IepeueHb aIMUHUCTPATHUBHBIX Mpouenyp (neicTBuii)
IpH TPEAOCTaBICHUH MYHUIUIIAIBHBIX YCIYr B 3JIEKTPOHHOM (opMe M mIpouenyp
(meficTBHUI), BBINMOJHIEMBIX MHOTOQYHKIHOHAIBHBIMU LIEHTPaMH IPeJOCTaBJICHHS
rOCYJapCTBEHHbIX ¥ MyHULIUNIAIBHEIX YCIYT.

Pazgen momkeH coaepxath B TOM YHUCIIE:

NOPSZOK OCYIIECTBIEHHS B JJIEKTPOHHOH QopMe, B TOM 4YHCIE C
HCIOJb30BaHHEM EIMHOro mopraiga rocyJapCTBEHHBIX M MYHULHMIIANBHBIX YCIyT
(byHKOWMIT), aIMUHUCTPAaTHUBHBIX Ipouenyp (IeHCTBHUH) B COOTBETCTBHH C
noJyioxkeHussMHU ctathl 10 DenepalbHOro 3aKOHa;

TOPSZIOK  BBHIMOJMHEHUs ~ aJMUHWCTPAaTUBHBIX  IPOLEAYp  (HAEHCTBHIA)
MHOTOQYHKIIMOHAJILHBIMU ~ LIEHTpAaMHM  [PEAOCTABICHHA TOCYJapCTBCHHBIX H
MYHULIMNATIBHBIX YCIIYT;

HOPSAMOK MCNPABJIEHHUs IOIYUIEHHBIX OIEYaTOK M OMMOOK B BBIJAHHBIX B
pe3yJibTaTe NpeAOCTaBIeHUsI MyHULIUIIATBHON YCIIyTH JOKyMEHTaX.

Onucande aAMHHHUCTPATHUBHBIX Tpoleayp (AeWCTBHMH), BBINOJIHAEMBIX
MHOrOQyHKIIMOHAIbHBIMU  LIEHTpAMH  TNPEJOCTaBI€HUSI T[OCYAapCTBEHHBIX H
MYHULMINAIBHBIX YCIIYT.

B paszgene onMCBHIBAETCS MOPSAOK BBIIONHEHUS MHOTOQYHKIHMOHAILHBIMH
IIEHTpaM¥ MPEJOCTaBIEHHS FOCYAAPCTBEHHBIX H MyHULUITAIBHBIX YCIYT CIIeIyIOIINX
aIIMHHHCTPATHBHEIX Mpolleayp (AelcTBHil) (B cily4ae, €Clid MyHHIUMIAIbHAs yCIIyra
IpPEeNOCTABIAETCS [MOCPEACTBOM OOpallleHHus 3asBUTENs] B MHOIOQYHKIMOHAIBHBINA
LIEHTP NPEIOCTABICHHUSI TOCYAapPCTBEHHBIX X MYHUIMIATIBHBIX YCIYT):

WHGOPMHUpOBaHUE 3asBUTENEH O IOPSJIKE NPeJOCTaBIEHUs MyHHLUIAILHOM
YCIyTd B MHOTOQYHKUHOHAJIBHOM LEHTPE MPEAOCTaBICHHS TOCYyTAapCTBEHHBIX H
MYHHUIUITAJIBHBIX YCIYT, O XOJi¢ BBIIOJHEHHS 3ampoca O IMPeIoCTaBICHUH
MYHHUIUITAJIBHOW yCIyT¥, MO HMHBIM BOIIPOCaM, CBA3aHHBEIM C MPEIOCTABICHHUEM
MYHHIMNOATEHOW YCIYrH, a TaKKe KOHCYJIBTUPOBAHME 3asBUTENEH O TMOpAAKe
NpEJOCTABICHHs] MYHHLHMNAIBHOW YCIyrH B MHOFOQYHKIHOHAJIBHOM LIEHTpE
IpeAOCTaBIEHHS TOCYAAPCTBEHHBIX U MYHHULIMITAIBHBIX YCIIYT,

IpHEM 3aIpOCOB 3asBUTENEH O MPEJOCTABICHUH MYHHUIMIIAIBHOW yCIyrd W
MHEIX IOKYMEHTOB, HEOOXOMUMBIX [JIsl IPEOCTABIECHHS] MyHHUMIIATBHOM YCIyTH;

GopMupoBaHHe M  HalpaBleHHE  MHOTOQYHKIMOHAIBHBIM  LEHTPOM
IpeOCTaBIeHUs] TOCYaPCTBEHHBIX U MYyHHMUUIANBHBIX YCIYT MEXBEIOMCTBEHHOIO
3ampoca B OpraHbl, MPeJOCTaBISAIOIINE TOCYIApPCTBEHHBIE YCIYTH, B WHBIE OpraHEBI
rOCYyJapCTBEHHOM BIIACTH, OpraHbl MECTHOIO CaMOYINpaBJICHHS W OpraHH3alMy,
yYacTBYIOIIME B [IPEJOCTABIEHUH MyHHIIUIIAIBHBIX YCITyT



BblJlaua 3asBHUTENIO pe3yJibTaTa MPEeAOCTABICHUS] MYHUIUNAIbHOW yCIIyI'd, B
TOM 4HCJE BbIaya JOKYMEHTOB Ha OyMaXHOM HOCHUTENE, IOATBEPKAAIOLINX
COIIEPKAHKE IEKTPOHHBIX JOKYMEHTOB, HalpaBICHHBIX B MHOTOQYHKIMOHAJIbHBIH
IIEHTp NMPENOCTABICHUS FOCYJAPCTBEHHBIX U MyHULUIIAJIBHEIX YCIYT 10 Pe3yIbTaTaM
NPEJOCTABIEHUA TOCYAAPCTBEHHBIX W  MYHULMIIAIBHBIX YCIYT OpraHaMy,
NPEeOCTAB/ISIIOIIMMY TOCYAapCTBEHHbIE YCIYI'M, U OpraHaMH, MpeIOCTaBISIIOIUMHA
MYHUILIMTNAIbHBIE YCIYTH, @ TaKXe Bblaya JOKYMEHTOB, BKIKOYasd COCTABICHHE Ha
6}’Ma)I(HOM HOCHTECJIE U 3aBEPCHUEC BBIITUCOK H3 I/IH(I)OpMaHI/IOHHI:IX CUCTEM OpPraHOB,
NPEeIOCTABIAIOIINX TOCYNApCTBEHHbIE YCIAYTM, U OpraHoB, IIPEeAOCTaBJIAIOLLIMX
MYHUIUTIATbHBIE YCIYTH;

VHBIE IPOLIELYPBI;

UHbIE JEHCTBHUA, HEOOXOOUMBIE JIs PEJOCTAaBIECHUS MyHULIMIIAJIBHON YCIIYTH.

14. Onmucanue Kax Aok aIMUHHACTPAaTUBHON NpoLEeAyphl IPeyCMaTPUBAET:

a) OCHOBaHHUA JIs1 HA4YaJ1a aI[MI/IHHCT’paTHBHOﬁ mpoueayphl;

0) coaepkaHre KaXA0ro aIMUHUCTPATUBHOIO AEHCTBHUS, BXOASILETO B COCTAB
aIMUHHACTPATUBHOM MpPOILEIYpPbl, IPOJODKUTENBHOCTD U (MJIM) MAaKCUMANBHBIA CPOK
€ro BBITNIOJIHEHHUS,

B) CBEACHHS O JOJDKHOCTHOM JIMIE, OTBETCTBEHHOM 3a BBLINIOJHEHHE KaXXJOI'0
aIMHHUCTPATUBHOTO  NEHCTBHS, BXOAALIET0O B  COCTaB  aJMHHHUCTPATHBHOM
npoineaypsl. Eciii HopMaTUBHbBIE TPaBOBBIE aKThl, HETIOCPEACTBEHHO PETYIHPYIOLIHE
NpefoCTaBlieHHe MYHHUIIMNAJIBHOW YCIYTH, COAEP)KAT yKa3aHHWE Ha KOHKPETHYIO
JOJIXKHOCTh, OHA YKa3bIBAETCS B TEKCTE aMUHUCTPATHBHOI'O PETTIAMEHTA,

I') KPUTEPUH IPUHATHSA PELICHU;

O) pe3yiabTaT aAMUHUCTPATUBHOM NpOLEAYPHl W IOPATOK Tepenadn
pe3ynbTaTta, KOTOPBI MOXET COBNAJaTh C OCHOBAaHUEM /I Hadaja BBINOIHEHHS
clenyrone aIMUHUCTPATUBHOM IIPOLIEYPHI,

e) cmocod (HKcaluu pe3ysNbTaTa BBIMOJTHEHHS  aJIMUHUCTPAaTHBHOM
IpoLIeAypbl, B TOM YHCIIE B JJIIEKTPOHHON (hopMe, copepKalluil ykaszaHHe Ha popmar
00s13aTeIBHOrO0 OTOOpKEHUS] aIMUHUCTPATUBHOM ITPOLIENYPBL.

15. Pasgen, kacatommiics QopM  KOHTpoJds 3a  IIPeJOCTaBJIEHHEM
MYHHUIIUTIAIBHON yCIYyTH, COCTOUT U3 CIEAYIOLIUX IIaB:

a) TOPAMOK OCYILECTBICHHS TEKYIIero KOHTPOJs 3a COOIIOJEHHEM H
UCTIOTHEHUEM OTBETCTBEHHBIMHU JOJIKHOCTHBIMU JTULAMU MOJIOXKEHUIA
AIMHHMCTPAaTHUBHOIO periiaMeHTa M WHBIX HOPMATHBHBIX IIPaBOBBIX AaKTOB,
yCTaHABIUBAIOIINX TpeOOBaHUA K MPEAOCTaBICHHUIO MYHHLHUIAIBHONW YCIYTH, a
TaKXe MPUHATUEM UMU PEIIECHUH;

0) HmOpAAOK U MEPUOAUYHOCTb OCYILIECTBJIECHMS INIAHOBBIX M BHEIIAHOBBIX
IPOBEPOK IIOJHOTH M KayeCTBa MPEeJOCTaBICHUS MYHHULMIAIBHOM YCIYTH, B TOM
YuCcIe NOPSAOK M (OpPMBI KOHTPONA 3a IIOJIHOTOM M KadeCTBOM I[PENOCTaBICHHUS
MYHHULIUIIAJIBHOMN YCIYTH;

B) OTBETCTBEHHOCTh MNOJDKHOCTHBIX JIMII OpraHa, IpeJOCTaBIsIOIIEro
MyHHLUNAIBHYIO YCIYTy, 3a pellleHus u JedcTBus (6e31eHCTBHE), NpUHUMAaeMbIe
(ocyILecTBiIsIEMbIE) HMH B X0JIe IPe0CTaBIeH s MyHHLUIIAIBHON YCITYTH;



r) IOJNIOXKEHUs, XapakTepusyiolue TpeOoBaHHS K MOpSAKY u (dopMam
KOHTPOJIS 32 MPEAOCTABICHAEM MYHMIMIATIBHOH yCIIyTH, B TOM YHCIE CO CTOPOHEI
TpaXJaH, UX 00beIMHEHUH U OpraHu3allki.

16. Pasmen, kacarommiics gocyne6Horo  (BHecyneOHOro) mopsika
00XanoBaHMs pelleHu#t W JeHcTBH (Oe3meiicTBHS) OpraHa, MpPeAOCTAaBJIAIOMIErO
MYHULIUNAIbHBIE YCIYTH, a TaKXKe HX JOJDKHOCTHBIX JIUIl, COCTOUT M3 CJIEIYIOIIMX
18 (00 (oK1 (S (0):

UH(pOpMaLUs Ui 3aBUTENS O €T0 MpaBe MoaaTh Kanooy;

IIpeIMeT XKaloObl;

OpraHbl MECTHOIO CaMOYMNpaBle€HUs, OpraHW3allid, NOJDKHOCTHBIE JIHIIA,
KOTOPBIM MOJXXeT OBITh HampaBJIeHa kaao0a;

HOPAAOK MOJA4YU U PACCMOTPEHHUS KaJIOObI;

CPOKH pacCMOTPEHHS KaJIOOBI;

pe3yabTaT pacCCMOTPEHUS KaIoOBI;

NOpAAOK HHGOOPMHUPOBAHUS 3asABUTENIS O pe3yJIbTaTaX PaCCMOTPEHUS KaJOOBI;

HOPSAA0OK 00KAJIOBaHMS pelIEHHs 10 Kanobe;

crioco0bl HHGOPMHUPOBAHMS 3asBUTENEH O MOpPSAIKE TMOJauYd U PaCCMOTPEHUS
XKasoObL.

I'nmaBa 3.0Opranu3anys He3aBUCUMOM IKCIIEPTU3EI
IIPOEKTOB aAMMHUCTPATUBHBIX PErIaMEHTOB

17. IIpoeKThl peraiaMeHTOB MOANEXKAT HE3aBUCUMOM SKCIIEPTH3E.

18. TlpenMeToM HeE3aBUCHMOM 3KCIEpTH3bl NpPOEKTa perilaMeHTa (naisee —
He3aBUCHMas IKCIEePTH3a) SIBJISETCS OLIEHKA BOZMOXHOI'O [TOJIOKHUTENBHOTO 3(P(EKTa,
a Tak)Xe BO3MOXXHBIX HETraTHBHBIX IMOCJIEJCTBUN peau3aliy IOJIOKEHUN IPOEKTa
periaMenTa JJisd rpaXKaaH ¥ opraHu3anui.

HesaBucumasi  3KCIIepTH3a  MOXET  IPOBOAUTBCA ~ (QU3MYECKUMH U
IOPUAMYECKUMH JIHIAMH B WHUIMATHBHOM MOpSJIKE 32 cYET COOCTBEHHBIX CPEICTB.
HesaBucuMas 3KCIiepTH3a HE MOXET MPOBOIUTHCS GUBNUECKUMHU M IOPUIUYECKUMHU
NHUIIaMU, TIPUHUMABIIUMH y4YacTHE B pa3pabOTKe HpOeKTa pPerjiaMeHTa, a TaKke
OpraHU3aLUAMH, HaXOSIIMMHUCS B BEACHHH OpraHa, SBJAIOLIErocs pa3paboTYMKOM
pernaMeHTa.

HezaBucumas skcnmepTus3a IMpPOEKTa perjiaMeHTa IMPOBOAMTCI BO BpeMS €ro
pa3MmelieHUss Ha OQHUIMalbHOM caiite AaMmuHUCTpauud B cetd «MHTepHeT» ¢
yKazaHHEM JaT Hayaja W OKOHYaHWs [pueMa 3aKIIOYEeHUH M0 pe3ynbTaraM
He3aBUCHUMOM 3KcmepTu3bl. CpOK, OTBEACHHBIM Ha IIPOBEIECHHUE HE3aBUCHMOM
9KCIIEPTHU3BI, HE MOXeT ObITh MeHee 15 pabouux AHEH co IHA pasMELICHHUS IPOEKTa
periaMeHTa.

[lo pesynbrataM  HE3aBUCUMOW  JKCHEPTU3bl  (U3UYECKUMM  H/WIH
IOPUIUUECKUMH JIUIIaMH, TPOBOAMMBIMU 3KCIIEPTH3Y, COCTABIAETCS 3aKIIOYECHHE U
HaIpaBsSeTCs B OpraH, sABIAIOIIMIACA pa3paboTYMKOM periaameHrta. Paspaborumk
0053aH PacCMOTpPETh IMOCTYNUBIIME 3aKIIOUYEHUs HE3AaBUCHMOH OKCICPTH3BI U
IPUHATD PEIIEHUE TI0 pe3yJIbTaTaM KaX 0l He3aBUCUMOM SKCIIEPTH3BI.



19. HenocrynieHue 3akJIOYeHHs HE3aBUCUMOW JKCIEPTU3Bl B Opras,
SABIIAIOLIMICS pa3pabOTYMKOM periaMeHTa, B CPOK, OTBEAEHHBIM Ui NPOBEACHHUS
HE3aBUCHUMOM IKCTIEPTHU3BI, HE SABJIAECTCSA NPENATCTBHEM VIS IIPOBEACHUS OKCIIEPTHU3HI,
NPOBOJMMOM YIIOTHOMOYEHHBIM OpPraHoM A IMHHHUCTPALIHH.



IIpunoxxenue Ne 2
YTBEPXJIEH
IIOCTaHOBJIEHUEM
AMUHHUCTpaLUU TOPOACKOr0
nocesieHus beaopeuenckoro

MYHHULUIIAIEHOTO 00pa30oBaHus
ot 13 nexabps 2022 roma Ne 1272

Iopsigok
NPOBEACHHA IKCIIEPTH3bI IPOEKTOB AAMHHHUCTPATUBHBIX Peri1aMeHTOB
NPeAOCTABJICHHS MYHHIHIIAJbHBIX YCJAYT

1. Hacrosummi Ilopsnok onpenenser NOPsSAOK MNPOBEACHUS 3KCHEPTHU3BI
NpoeKTa aIMHUHUCTPATHBHOIO perjiaMeHTa NPeIOoCTaBACHU MyHULIMIIAIBHON yCITyrH
(Zmanee — aTMUHUCTPATUBHBIA PETJIAMEHT), MPOEKTa HOPMATUBHOIO IIPABOBOrO AKTa,
YTBEP)KJAIOIIEro MU3MEHEHHs B paHee M3IaHHBIM aJMUHHUCTPAaTUBHBINA pErJIaMEHT
(manmee — MPOEKT M3MEHEHHH B aJMHHHCTPATHBHBIA PETIaMEHT), a TakkKe NpOEeKTa
HOPMATUBHOIO MPABOBOrO aKTa, MPU3HAIOUIETO aJMUHHUCTPATHBHBIM pETJIaMeHT
yTpaTHBIIMM CHUJIy (Halee — MpoeKT akra o0 OTMeHe aJAMHUHHCTPaTHUBHOIO
perjaMeHTa), pa3paOOTaHHbIX OpraHaMM AJIMHHHUCTPALHUHU TOPOACKOIO IOCENIECHHUs
BenopeueHCKOro MyHHUIMIAIBHOTO oOpa3oBaHus (Hajee — AIMUHUCTpaLus),
NPEIOCTABIAIOMAMHI MyHUIUNIAIBHBIE YCIYTH.

2. DKcnepTu3a NPOBOAUTCS IOPUINUECKAM OTACIOM AMHUHUCTPALIUU.

3. IlpenmeroMm sKcnepTH3bl SBISETCS OLEHKAa COOTBETCTBUS IIPOEKTa
aJIMUHUCTPATUBHOTO perjiaMeHTa, IpOoeKTa W3MEHCHUH B aJMUHHUCTPAaTHBHBIN
periamMeHT (C y4eToM [eiCTByIOLIed peJakiuy aIMUHHCTPAaTHBHOIO PETNIaMEHTa),
npoekTa axkta o0 OTMeHe aJAMWHHCTPATHBHOTO perjiaMeHTa TpeOOBaHMIM
®denepanpHOoro 3akoHa «0O0 opraHu3zallMM NpPeAOCTaBIEHUs TOCYyAAPCTBEHHBIX U
MYHUIUITATIBHBIX YCITYyT», MOPSAAKa pa3pabOTKU U yTBEPKACHUS aIMUHUCTPATHBHBIX
peryiaMeHTOB NPEIOCTaBICHUS MYHHULHMNAIBHBIX YCIYTr, a TaKke TpeOOBaHHSAM,
NpeabsBIsSEMbIM K YKa3aHHBIM MPOEKTaM HacTOAKM Tlopsakom.

4. B OTHOLLUEHUM MPOEKTa AAMUHUCTPATUBHOIO pErjlaMEHTa IIPeNOoCTaBICHHS
MYHULIMIIAJIBHOM YCIyTH, MpOEKTa W3MEHEHWH B aJMUHHCTPAaTHBHBIM DPErIaMEHT
IPEAOCTABIEHUS MYHHIMIIAIBHON YCIYyrH, a TakKe IpoeKTa akTra o0 OTMeHe
aIMUHNCTPATUBHOTO  perjaMeHTa MpeJOCTABICHUS MYHHUIIMNAIBHOW  YCIyId
MPOBOJUTCS OIEHKAa WX COOTBETCTBHS NojoxeHusM PenepanbHoro 3akoHa «O0
OpraHW3alUU MPEJOCTABIEHUS TOCYJapCTBEHHBIX W MYHULMIIAIBHBIX YCIYyr» H
TMPUHATBIX B COOTBETCTBMU C HUM HOPMATUBHBIX MPAaBOBbIX aKTOB TPEOOBAHHIM
Ilopsinxa pa3paboTKM U YTBEpXKAEHHS AaIMUHUCTPATHBHBIX  PErJIaMEHTOB
NpeIOCTaBIEHIsS] MYyHHIUTIAIBHBIX YCIYT, a Takke TpeOOBaHUSM, IPEAbABIIEMBIM
HacTosuM [lopsakom. B ToM yncne npoBepsiercs:

a) COOTBETCTBHE CTPYKTYpPbl W COIEP)KaHHA IIPOEKTa aAMHHHCTPATHBHOIO
periiaMeHTa MpefocTaBIeH s MyHULUNIAIBHON YCIIyTH, a TAKXKE [MPOEKTa H3MEHEHUI
B aJIMHHHCTPATHBHBIA perjaMeHT MpenoCTaBIeHUs MyHUIUIAIbHON YCIYyId, B TOM
yucle CTAHAAPTAa [PEJOCTABICHHS MYHHUIMIIAIBHOH YCIyrd, TpeOOBaHMAM,



npeabaBiaseMbIM K HUM PenepanbHbiM 3ak0HOM «O0 opraHu3alidy MpeioCTaBIeHUs]
rOCYJApCTBEHHBIX 1 MyHHLUHUIAJIBHBIX yCIyIT» U NPUHATEIMH B COOTBETCTBUH C HHUM
HOPMAaTUBHBIMHU IIPaBOBBIMH aKTaMH;

0) moMHOTa OMMCAaHUS B MPOEKTe AJAMUHHUCTPATHBHOIO perjlaMeHTa
IpeNOCTaBICHUs] MYHUIMIAIBHOM YCIIyrd, a TakXe IIPOEKTe H3MEHEHHH B
aIMHUHUCTPATUBHBIN periaMeHT MPeNOCTaBICHUs MYyHHLMIIAIbHON YCIyTH MOPSAAKa
M YCJIOBHM TpeROCTaBleHHs MYHHIWIAIBHOM YCIYI'M, KOTOpDBIE YyCTaHOBIEHBI
3aKOHOAaTenbCcTBOM Poccuiickoil Pexnepanuy;

B) ONTHMH3ALUA TMOPAAKA MpeNoCTaBleHUs MYHMLMIAILHOH YCIYyTH, B TOM
qucne:

YIOpSA04YeHUE aIMUHUCTPATUBHBIX NIPOLERYp (AeHCTBHM);

yCTpaHeHHe M30BITOYHBIX aAMHUHHCTPATUBHAIX POLENYp (AEHCTBUIA);

COKpallleH’e CpoKa Mpe/I0CTaBlIeHns] MyHULMIIAIBHON yCIyTH, a TaKXkKe CpokKa
BBITIOJIHEHHS OTAEIBHBIX aAJIMHHHCTPAaTHBHBIX IHpouenyp (ACHCTBHM) B paMKax
NpeNOoCTaBIEHNS MyHULUIIAIBHON YCIIyTH;

TIpeOCTABIIEHIE MYHHUIMITATBHON YCIIYTH B 3JIEKTPOHHOHN (opMe;

IOJyYeHHEe [OOKYMEHTOB M HMH(OpPMAIUH, KOTOpblE HEOOXOOMMBI I
IPENOCTABICHUS MYHHLHUMAIBHOH YCIyr'H, IOCPEACTBOM MEXBEJOMCTBEHHOTO
HH()OPMAIMOHHOTO B3aUMOJICHCTBHS;

OCOOEHHOCTH BBINOJIHEHHMS aIMHHUCTPATHBHBIX Mpoueayp (AeHCTBUi) B
MHOTO(QYHKUHOHATBHBIX ~ IEHTpax  MHpEeNOCTaBI€HMs  TOCYJapCTBEHHBIX U
MYHHUIMITATBHBIX YCIIYT.

5. Opran, sBISIOIMIACS pPa3paOOTYMKOM TIPOEKTa aJMHHHCTPATUBHOTO
periamMenTa, POEKTa W3MEHEH!H B 8 AMUHUCTPATHBHBIH PErTIaMEHT, IPOEKTa aKkta 00
OTMeHE aJIMUHHCTPAaTUBHOTO perjaMeHTa, FOTOBUT M INPEICTABIAECT Ha IKCIEPTH3Y
BMECTE C YKA3aHHBIMH IPOEKTAMHU MOSCHUTEIBHYIO 3aIUCKY, B KOTOPOW NPUBOIATCS
uHbopMalss 00 OCHOBHBIX IIPEAINOJaraeMbIX YIy4IIEHHAX MpPeAOCTaBICHUS
MYHMIIMIATBHOM YCIyTH, OCYIIECTBICHHS. MyHHIUITANBHOIO KOHTPOJIS, CBeleH s 06
ydeTe peKOMEHAALUI HE3aBUCHMOM SKCIIEPTH3HI.

6. 3aKkifoYeHHe Ha TMPOEKT aAMUHUCTPATUBHOIO PETNIaMEHTa, IIPOEKT
M3MeHeHHil B aIMHHUCTPATHBHBIM periaMeHT, NPOEKT akra o0 OTMEHe
aIMHHHUCTPATHBHOTO  perjlaMeHTa IpPEACTAaBIAETCS  IOPUAMYECKUM  OTACIOM
AJIIMHHHCTpAIK B CPOK He Ooiiee 7 paboYHX JHEH CO JAHS €0 MOTyICHHUS.

7. TIpoekT aAMHHUCTPATUBHOTO pErJlaMEHTa, IIPOEKT HW3MEHEHHH B
aJIMUHHCTPATHBHBIM perjJaMeHT, IMpPOeKT akra o0 OTMeHe aJAMHHHUCTPAaTHBHOIO
perjaMeHTa BO3BpAIIAOTCst 6e3 IKCIepTH3bl B TedeHue 3 pabouux AHed B ciydvae,
€CIM HapylleH TOpSAAOK IpeACTaBIeHHUs YKa3aHHBIX IIPOEKTOB Ha OKCIIEPTH3Y,
IpeAyCMOTPEHHbIN HacTosmuMH IIpaBunamu.

B cnyuae Bo3BpallleHHs] IPOEKTa aJIMUHHCTPATHBHOIO PETIaMEHTa, NPOEKTa
M3MEHEHHI B aJMHWHMCTPATUBHBIA perjaMeHT, IIpoeKTa akTa o0 OTMEHe
aIMHHMCTPATUBHOIO perjaMeHta 6e3 OKCIEpTHU3bl HapylIeHUs JOJDKHBI OBITH
YCTpaHEHbI, a COOTBETCTBYIOIMH MPOEKT aJMHHUCTPATUBHOIO PErJIaMEHTa, MPOEKT
W3MEHEHHH B aIMMHHCTPaTHBHBIA pErJIaMeHT, IPOeKT akra 00 OTMeHe
aIMUHHCTPATHBHOTO peErJIaMEHTa IOBTOPHO MPEACTAaBISECTCA Ha OKCICPTH3Y B
TeyeHue 5 pabouux JHEW Co IHSA BO3BPAICHHUS.



8. Otxen AnMuHKCTpaIHH, OTBETCTBEHHEIH 3a pa3paboTky
aIIMUHHCTPaTHBHOI'O periaMeHTa, o0ecreynBaeT ydeT 3aMevaHuil U IpelIoKeHH i,
CofepXalyXcsa B 3aKmoveHud. [loBTopHOro HanpaBieHus: [OpabOTaHHOTO IPOEKTa
aIMHHUCTPATHBHOIO pErjiaMeHTa B YIIOJHOMOYEHHBIH OpraH Ha 3aKiIOYeHHe He
TpebyeTcsi.



